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IMos0:xenue 0 OUGIHOTEKE
1. O0mue no0KeHus

1.1. Hacrosiiuee moyioXeHHE perjJaMeHTUPYeT AeSTeNbHOCTh OUOIMOTEKH
MBOY «Kocunckas COL» (manee — oOpa3oBarebHas opraHuA3alus).

1.2. Hacrosiuee monoxeHue pazpaboTaHo B coOTBeTCTBUU ¢ DenepabHbIM
3akoHOM oT 29.12.2012 Ne 273-®3 «O6 ob6pa3zoBanun B Poccuiickoi
®denepaunn», npukazoM MuHKyIbTYpsl Poccun ot 08.10.2012 Ne 1077 «O6
yrBepxxaeHun  [lopsiaka ydera  JOKyMEHTOB, BXOJALIMX B COCTaB
oubnuoreunoro QoHma» ¢ yderom nucbMa MuHoOpazoBaHusi Poccuu ot
23.03.2004 Ne 14-51-70/13 «O [IlpumepHoM TMoONOXKEHUH O OMONIHOTEKE
00111e00pa30BaTeIbHOTO YUPEIKICHUS.

1.3. bubnuoreka co3maHa B LeisX obecredyeHuss TMpaBa Y4YacTHUKOB
oOpa3oBaTeIbHOTO IIpoliecca Ha OecIUlaTHOE TIOJb30BaHUE OMOIUOTEUHO-
WHGOPMAIIMOHHBIMU PECYPCaMHU.

1.4. Tlopsinok monp30BaHUS UCTOYHMKAMH WH(OpMAIMH, NEpPEeYeHb OCHOBHBIX
YCIyT ¥ YCJIOBHS UX NMPENOCTABICHUS ONPEAESIOTCA HACTOSIUUM IOJIOKEHUEM
o OubnuwoTeke W TpaBUJAMH TMOJIL30BaHUS OMOIHOTEKOH, YTBEpP)KIECHHBIMU
pyKOBOJUTEEM 00pa30BaTENbHON OpraHU3al1y.

1.5. Opranuzauus oOCITY>KHBaHUS YYaCTHUKOB 0Opa30BaTEILHOrO IMpolecca
MPOU3BOJUTCS B COOTBETCTBMM C [MpaBWIAMH TEXHUKH O€30MacCHOCTU U
MPOTHBONIOXKAPHBIMHU, CAHUTAPHO-TUTHEHUYECKUMH TPEOOBAHUSMHU.

2. lean, 3agaun, yHKIHH OMOJINOTEKH

2.1. llenn 610AMOTEKN COOTBETCTBYIOT LENSIM 00pa30BaTENbHON OpPraHU3aLUH
M BKJIIOYAIOT B ce0s B TOM uuclie: popMUpoBaHHe O0IIeH KyJbTypbl JUYHOCTU
oOy4JarolIMXcss Ha OCHOBE YCBOEHHUsI 0053aTeIbHOrO MUHHMMYMa COJAEpXKaHUs
o0ureobpazoBaTeibHBIX MpOrpaMM, HX ajanTaimus K JKU3HM B OOLIeCTBe,
CO3/laHHE€ OCHOBBI JJIi OCO3HAHHOrO BbBIOOpa M MOCJEAYIOLLErO0 OCBOEHUS



npodeCCUOHANILHBIX 00pa3zoBaTeIbHBIX porpamm, BOCIIUTAHUE
TPaXJaHCTBEHHOCTH, TPYAOJIIO0US, YBaXKeHUS K [paBaM U CBOOOJaM 4eJioBeKa,
mo0BM K OKpyXarolleil npupone, Poaune, cembe, hopMupoBaHue 310pOBOTO
o0Opa3a JKU3HU.

2.2. 3apayamu 6UOIMOTEKHU 00pa30oBaTENbHON OpraHM3aluH SBJISIOTCS:

obecreyeHre Y4acTHHKOB 00Opa3oBaTeIbHOTO Mpoilecca JOCTYMOM K
WH()OPMaLIMH, 3HAHUSIM, UJESIM, KYJIbTYPHBIM [EHHOCTSAM IOCPEICTBOM
HCTIOJIb30BaHUs OubIMOTEYHO-UH(DOPMALIMOHHBIX pecypcoB
00pa3zoBaTeNbHON OpraHU3alkH;

e INpHUBJEYCHHE OOyYarolMXcsi K CUCTEMAaTHYECKOMY YTEHHIO Y4eOHOMH,
XYI0>KECTBEHHOH, HAYYHO-TIOMYJISPHOH JIUTEPaTyphlI,

e COJEHCTBHE PA3BUTHUIO NO3HABATENBHBIX HHTEPECOB H CMOCOOHOCTEH
o0yuarommxcs;

« 00y4eHHe OCHOBaM OMOIHOTEUHO-OMONIHOrpaUUECKOM PAMOTHOCTH;

e COJIEWCTBHE IEeNAarorMyeckuM paboOTHUKaM B MomOOpe HAy4HO-
METOAUYECKOH  JIUTepaTyphl, UHQOPMHpPOBAaHHE O  HOBBIX
NOCTYIUIEHUAX B OUOIMOTeUHbIH POHL;

* COBEpUICHCTBOBAHHE NPEAOCTABISIEMbIX OUOIMOTEKOM YCIyT Ha OCHOBE

BHEJIPEHUS HOBBIX MHPOPMALMOHHBIX TEXHOJIOT Uil u

KOMIBIOTEPU3ALUK  OUOIMOTEYHO-MH(POPMAIIMOHHBIX  IPOLIECCOB,

(dopmupoBaHue KOM(POPTHOIT GUOINOTEUHOMN CpeEIBI.

2.3. bubnunoreka BbINOIHSET ClieAyIONIHe (YHKLIMH:

23.1. ®opmupyer GoHI  OMONHOTEUHO-UHDOPMAIMOHHBIX  PECYPCOB
o0pa3oBaTeabHON OpraHU3aLuHu:

o KOMIUIEKTYET OCHOBHOM (OHA Yy4eOHBIMH, XYI0KECTBEHHBIMHU,
HAay4HBIMH, CIIPABOYHBIMH, NIE1arOrMYeCKUMHU U HAyYHO-TIONMYJISIPHBIMA
JIOKYMEHTaMU;

e Y4acTBYeT B  KOMIUIEKTOBAaHUM  CleLHAIM3UpPOBaHHOrO  (oHaa
y4eOHMKaMU M3 4YHCJla BXOASUIMX B (eaepalbHbIi  IepeyeHb
y4€OHMKOB, [ONYIUEHHbIX K HCMOJb30BAHUIO TNPH peaju3alyu
UMEIOIINX  TOCYJapCTBEHHYIO  aKKpEOUTAlMI0  00pa3oBaTeNIbHbIX
IpOrpaMM Ha4aJlbHOro OOIIEro, OCHOBHOTO OOIIEro, CpeHEro OOIIero
oOpa3zoBaHHs, M  y4YeOHBIMH MOCOOHAMM, JONYIUEHHBIMH K
MCIOJIb30BAHUIO TIpY  peaju3aluud  YKa3aHHbIX 00pa3oBaTesbHBIX
pOTpaMM; '

e AKKYyMYJIHpYeT (POHI AOKYMEHTOB, CO3IaBacMbIX B 0OpPa30BaTENILHOM
opranusauuu (myOavkaluid U paboT memaroroB oOpa3oBaTENbHOMN
OpraHM3aluH, JTy4LIUX HAyYHBIX paboT U pedepaToB yuaruxcs v ap.);



e OCYUICCTBJISCT Pa3sMCIICHHE, OpraHu3anunro 151 COXpPaHHOCTb

JTOKYMEHTOB,
e OpraHuMsyeT M BeleT CHNpaBOYHO-OMONMMOrpaduyeckuit —ammapar:
KaTajord (andaBUTHEIH, CUCTEMaTHYEeCKHH), KapTOTeKH

(cucTeMaTHYecKyl0 KapTOTeKy CTaTeil, TeMaTHMYeCKHe KapTOTEKH),
3JIEKTPOHHBIN KaTajor, 0a3sl JaHHbIX MO Mpoduio o6pa3oBaTeIbHOM
OpraHU3aLyH.

2.3.2. OcyuectBasier nuddepeHIMpPOoBaHHOE OHOITHOTEYHO-UHDOPMALIMOHHOE
o0cyKUBaHUe OOYYarOIITUXCS:

e MpPENOCTaBIsAET UH(POPMALIMOHHBIE PECYPCHI HAa Pa3IMYHBIX HOCUTESX;

e OpraHu3yer oOOy4YeHHe HaBbIKaM HE3aBUCHUMOIO OUOIHOTEYHOTO
TOJIb30BaTeNd U NOTpeOUTEN UHPOPMALIUH, COJIEHCTBYET HHTErPaALIMN
KOMIIJIEKCA 3HAaHUH, yYMEHUH M HaABBHIKOB pabOThl ¢ KHUIOH M
UHpOopMaLue;

e OKa3plBa€T HWH(MOPMALMOHHYIO TMOJAEPKKY B pELIEHHH 3ajaad,
BO3HUKAIOIIMX B Mpoliecce ydeOHOW, camMooOpa3oBaTeNbHONH U
JOCYTOBOH NEATENBHOCTH O0YHarOIIUXCS;

e OpraHU3yeT MacCOBbIE MEPOINpPUSITUSI, OPUCHTUPOBAHHBIE HA pPa3BUTHE
oO1Lell U YUTATeNBCKOM KYJIBTYPhI JHUHOCTH;

e CONCHCTBYET  MNEAArorMueckuM  paboTHMKaM B  OpraHu3aiuu
00pa3oBaTeNIbHOTrO MpoIecca U J0Cyra 00yJalouXcs.

2.3.3. OcywectBnser aupdepeHUnpoBaHHOe OUOINOTEYHO-UHPOPMALIMOHHOE
00ciTy)KMBaHUE Mearoruieckux pabOTHUKOB:

* BBIAB/SCT HHOOPMALMOHHBIE NOTPEOHOCTH U YAOBIETBOPSET 3aMpochl,
CBA3aHHBIE C 00yYE€HHEM, BOCTIUTAHHEM 00YYalOLMXCH;

e COIEHCTBYET npodeccHoHaTbHOM KOMITETEHLIUU NeJaroros.,
MOBBILLICHUIO KBATHU(PUKALUU, TTPOBEICHUIO aTTECTALINH,

e OCYINECTBISET TeKyllee HHQOPMHUpPOBaHHUE (THH WHOPOPMALHH, 0030PEI
HOBBIX TIOCTYIUIEHUH W MyOJIMKaluii);

e crnocoOCTByeT MPOBEACHHIO 3aHATUI o bopMUPOBAHUIO
MH(MOPMALIMOHHOM KyJBTYpbl OOydYaromuXcs, sSBIseTCS 0a30d g
NPOBEJICHUA NMPAKTUYECKUX 3aHATHH MO pabore ¢ HHOOPMAIHOHHBIMH
pecypcamu.

2.3.4. OcywectBnser auddepeHIUpoBaHHOE OUOTHOTEYHO-UHDOPMALIMOHHOE
00CITy)KHUBaHHE POUTENeH (3aKOHHBIX MPeCTaBUTENEH) 00yYaIOIUXCS:

e YAOBJIETBOPSIET 3alpOChl MOJb30BaTeNed W HHPOPMHUPYET O HOBBIX
NOCTYIIJIEHUSAX B OMOJIHOTEKY;



e KOHCYNBTHUPYET II0 BONPOCAaM OpraHU3allMd CEeMEHWHOTro YTeHWUS,
3HAKOMUT C MHGOpMaIHei Mo BOCOUTAHHIO JeTel;
e KOHCYJBTHUPYET I10 BONpOcaM y4eOHbIX W3aHUH IS 00y4JaroImuxcs.

3. Opranu3anusa JeATeJIbHOCTH OHOJIHOTEKH

3.1. O6wmee pyKOBOIACTBO [eSATENBHOCTHIO OHOMMOTEKH OCYILUECTBISET
pYKOBOAMTENL 00pa30BaTebHON OpraHU3alluH.

3.2. HenocpeacTBeHHOe PYKOBOACTBO OHUONHMOTEKOW OCYIIECTBISIET MEOaror-
OubMoTeKaph, KOTOPBIA  Ha3HA4aeTcsl PYKOBOAUTENeM 0Opa3oBaTesbHOM
OpraHu3aiuy.

3.3. Ilemaror-OMOnnoTekapb HeceT OTBETCTBEHHOCTh B TMpelenax CBOei
KOMIIETEHLIMHU 32 OPraHU3aLHIO U pe3yJIbTaThl AeATeIbHOCTA OUOIMOTEKH.

3.4. Ileparor-6ubnuorekapsb pa3pabaTblBaeT U MNPEACTABISAET PYKOBOIHTEIO
00pa3oBaTeNbHON OpraHM3allui Ha YTBEPKICHUE CAEAYIOIIHE JOKYMEHTHI:

* TIOJIOXXEHHE 0 OubIuoTeke, MpaBuiia MOJIb30BaHUA OMOIHNOTEKOM;
¢ IJIAHOBO-OTYETHYIO JIOKYMEHTAIIMIO.

3.5.B cocTaB OMOJIHOTEKH BXOIUT:

e abOHEMEHT;

¢ UYMUTAJIBHBIN 3aJ;

oTAeN y4eOHUKOB,

oTAes HHpOpMaLUOHHO-OHOMHOorpadudeckoii paboTh;

MECTO Ui pabOThl ¢ MyJIbTUMEAUHHBIMH U CETEBBIMH JOKYMEHTAMH;
MeauareKa.

3.6. bubnnoreyHo-MHOPMaALMOHHOE OOCTY)KMBAaHHE OCYIIECTBISETCS B
COOTBETCTBUM C I[UIAHAMU paboTbl OUONINOTEKM W  pPEeXUMOM PabOTHI
0o0pa3oBaTeIbHOM OpraHU3allky.

3.7. Pexum  paboTbl OWMOIMOTEKM  OMpeAEHseTcs  PYKOBOAMTE/EM
00pa3oBaTe/IbHONH OPraHU3alHU C YUEeTOM peXxuma paboThl 06pa3oBaTeNbHOMN
opranuzauui. OnuH pa3 B Mecsl NpeaycMaTpUBAeTCs CaHUTAPHBIN [€Hb, B
KOTOPBbIN 00CITyKMBaHHE TIONB30BATENIEH HE MPOM3BOIUTCS.

4. Y4eT noCTyn/IeHHs H BIOLITHS A0OKYMeHTOB GubHOTEeYHOrO hoHaa

4.1. Ilpuem 10KyMeHTOB B (poHA OHONMOTEKU BKIIFOYAET CEAYIOLIHE OIEepaL1M:



 CBEPKA NOCTYIUIEHUH C NEPBUYHBIM YUYETHBIM JOKYMEHTOM (HaKJIaaHas,
aKT), BKIFOYAIOUIMM CIIUCOK MOCTYMUBIINX TOKYMEHTOB;

» COCTaBJICHHE MIEPBUYHOIO YYE€THOrO JOKYMEHTA JIJISl MOCTYILIEHHH Oe3
COINPOBOAUTENBHON JOKYMEHTALUH;

e PpEerucTpanus MNOCTyNUBUIMX JOKYMEHTOB B perucrpaXx CyMMapHOTO,
rpynmosoro 4 uHguBuayansHoro yuera (I'OCT 7.0.93-2015
«bubnuoteunsiit boun. TexHonorus: GopMUPOBaHUSN»).

4.2. Ilpy mNONOJIHEHHHM OCHOBHOTO OHONHOTEYHOrOo QOHAAa HEOOXOAUMO
cobmonare TpeboBanus ®enepanpHoro 3akoHa ot 25.07.2002 Ne 114-d3 «O
MPOTHUBOAEHCTBUU IKCTPEMUCTCKOM JesTeNIbHOCTHY. JIOKYMEHTBI, BKJIIOUYEHHbIE
B MEpeYeHb OSKCTPEMHMCTCKHX MATEpHANOB, NMPHOOpETaTh 3alpellieHo, MpH
BBISIBIICHUU UX B (DOHZAE — U3bIMATh U3 JOCTYIIA.

4.3. Yuet 1 06paboTka TOKyMeHTOB OuOJIMOTEYHOrO OH/A.

4.3.1. Y4er m 06paboTka NOKYMEHTOB OCHOBHOTO (OHJA OCYILECTBISETCS
HHIMBHIYaIbHBIM  criocoOoMm. CBelleHHSs O TNOCTYIMBIIMX  I€4aTHbIX
JOKyMeHTaX BHOcATCS B «KHUIY cymMMapHOro y4eTa HOKYMEHTOB OCHOBHOI'O
tdhonga».

[ToctynuBuium JIOKyMEHTaM [IPUCBAUBAIOT UHAYBUYAJTbHbBIN
pErucTpalMOHHbIA HOMEDP (MHBEHTapHbII HOMEp WIIM HHOW 3HaK, MPHHSTHIN B
KQueCTBE PETHCTPALMOHHOIO HOMEpA, CHCTEMHBIM HOMEp [UIsl 3JIE€KTPOHHBIX
JOKYMEHTOB) U LIK(P XpaHCHHUS.

PerucrpauuonHple  HomMepa M IIMGPHl  OTMEYalOT B peErucTpax
WHIMBUYaJbHOTO y4YeTa JAOKYMEHTOB — WHBEHTAPHOM KHHIe, KapTOTEKE
perucTpaLuu ra3er, )XypHaloB, yUeTHON 0a3e JaHHBIX.

Bce ok3eMmisippl NpUHATBIX w3gaHui  wrtemnemororcs. Illtemnens c
HauMeHOBaHHEM o0pa3oBaTeNbHOM OpraHu3aluu JOJIKEH ObITh
IPSMOYTONBHOM popMBI, pazmepom He Gonblue ueM 1,5%4 cm.

[lIremnens cTaBuTCs Ha 000OpOTE THUTYJIBHOTO JuCTa (IPH OTCYTCTBHH
TUTYJILHOTO JIMCTa — Ha IIEPBOM CTpaHHULE TEKCTa NMOJ 3arjiaBueM), Ha 17-i
CTpaHHWIC MOJ TEKCTOM B JIEBOM HMXHEM YLy MU Ha 00OpOTe Ka)maoro
npunoxenus. Ha Opounnopax M KypHanax ILITEMIENb CTABUTCS TOJNBKO Ha
00J10%Ke WIN Ha NepBoii CTpaHHULE TEKCTA.

CocraB ocHOBHOTO QoH/a QUKCHUPYETCS B KAPTOYHOM aii(paBUTHOM KaTajiore, B
3JIEKTPOHHOH 0a3e JaHHBIX OUOJIHOTEKH.



4.3.2. Yuer u 06paboTKa cienuanuzupoanHoro ¢onna. Crienuann3upoBaHHbIMH
(OHJI yUMTBIBAETCS U XPAHUTCH OTAENBHO OT OCHOBHOIO OHMOJIMOTEYHOrO

dboHAa.

Y4yer NOKYMEHTOB CHELMANTU3UPOBAHHOIO (OHAA, KaK MHOTO3K3EMILISPHON
JUTEpaTypPhl, OCYLIECTBIAETCA MPYNIOBBIM CllocoOoM U otpaxaercs B «Kuure
CYMMAapHOTo ydyera y4eOHOro ¢oHAa» M B KapTOTEKe PErUCTPAL[HOHHBIX
KapTouex.

Ha kaxaoe HauMMeHOBaHHE JOKYMEHTOB CIELHUaIM3UPOBAHHOIO (oHAa
3aBOJMTCS OTHAENbHAs ydeTHas Kaprtoyka. Kaproukm c OGubnuorpaduyeckum
OIMCAaHUEeM H3JIaHHK Yy4eOHHKOB DPAcCTaBIAIOTCS B YUYETHYIO KapTOTEKY II0
Kjlaccam, a BHYTPH KJIacCOB — IO an(aBuTy dbamMuiIuii aBTOPOB WM 3ariaBuil.
J1s KOHTpPOJIA 3a COXPAaHHOCTBIO YUETHBIX KapTOYeK OHH PErHCTPHPYIOTCSA B
«XKypnajie peructpanuu y4eTHbIX KapTOYeK Y4eGHHUKOBY.

Texnudeckas ob6paboTka JOKYMEHTOB MpefyCMaTpUBaeT  CJIEAyIOLIHeE
ornepaLuu:

e IIPpOCTABJICHHE Ha KaXIOM [JOKYMCHTE LUTEMIICIA OHMOMHOTEKH B
COOTBETCTBUH C TYHKTOM 43.1 HaCTOAHICIO ITOJIOKCHHUS.

Y4er cnieuuanu3upoBaHHOTO QOHMA MPeayCMATPHBAET OTPAXKEHUE €r0 COCTaBa
B CHpPaBOYHO-OMOIMOrpaduueckom armapare OUOIMOTEKH, B TOM YHCIE B
DJIEKTPOHHOH 0a3e JaHHBIX.

4.4. BpiObITHE TOKYMEHTOB OUbIHOTEUHOTO (POHAA.

4.4.1. Ilpy4MHBI, O KOTOPBIM JOKYMEHT MOMET OBITh BBIBEAEH M3 COCTaBa
6ubnnoTeyHoro (oHAa, BKIIOYAIOT B TOM 4YHCJE BETXOCTh, Ne(eKTHOCTb,
yCTapenocTb TO  COAepKaHulo, yTpary. MckinrodeHHe JOKyMeHTa U3
OubnuoTeyHoro QoHga MPOBOMMTCS HA OCHOBAaHMM aHAlM3a COCTaBa
61bMoTeyHOro GOHAA U PE3yNIBbTATOB €r0 POBEPKH.

4.4.2. Tlom BETXOCTBIO MJOKYMEHTa MOHHMMAIOT PE3YJbTaT eCTEeCTBEHHOIO
CTapeHust MM (GU3NUECKOTO U3HOCA JOKYMEHTA.

4.4.3. Tlon nedeKkTHOCTHIO JIOKyMEHTa IOHMMAIT YacTUYHYI0 HIU MOJHYIO
yTpaTy OJKCIUTyaTalMOHHBIX KayeCTB JOKYMEHTa B pe3yJbTaTe€ BHELIHEro
BO3ENUCTBUA. .

4.4.4. Tlon ycTapenocTbio MO COASPIKAHHIO TIOHUMAOT MOTEPIO aKTYyalbHOCTH
TEMAaTHKH, NOATBEPKIAAEMYIO OTCYTCTBHEM crpoca yuTaTeNe,
HEBOCTPeOOBAHHOCTHIO B [IEpepaCIpe/IeSIeHIH U Pean3alluu.



4.4.5. Tlom yTpaTtodi [JOKyMEHTa IIOHMMAOT €ro OTCYTCTBHE B doHze
GUOIMOTEKH IO NpUYKMHAM TIOTEPH, XHINEHMs, OeICTBUH CTUXHHHOIO,
TEXHOTEHHOTO (B TOM qucie XaKepCKOW aTaku U
HEBOCCTAHOBHUMOTO cOOSI SNIEKTPOHHOr0  000pYNOBaHMsA) MJIM  COLMANBHOIO
XapakTepa, 0 HeyCTaHOBJIEHHOW PUYHHE.

4.4.6. Tlpouecc HUCKIIOYEHHMs HOKYMEHTOB M3  QoHma  OubmuoTexH
OCYILECTBIISIETCS B COOTBETCTBUH ¢ llopsiikoM ydeTa JOKYMEHTOB, BXOMALIUX B

cocraB 6ubnuoTeyHoro GOHIA, YTBEPXAECHHBIM MPHKa3oM MHHKYIBTYpBI
Poccuu ot 08.10.2012 Ne 1077.

4.47. BpIOblTHE JAOKYMEHTOB OubOmMoTedHoro «¢onaa MpPOU3BOAUTCA B
pesynbTaTe  MX  CIHMCaHUA  KOMHCCHEH, CO3MaHHOH  pyKOBOJAMUTEJIEM
o0pa3oBaTeTbHONW OpraHN3aliH.

4.4.8. VYTunuzauus CIHHCAaHHBIX JOKYMEHTOB OuOmMoTeuHoro  Qomnaa
MPOU3BOAUTCSA B COOTBETCTBHH € 3aKOHOzaTenbcTBoM Poccuiickoi efiepanuy.

5. IlpoBepka foKyMeHTOB OHOJHOTEeYHOro oHaa

5.1. TlnaHoBast mpoBepKa MOKyMEHTOB OMONMOTEUHOro (oHIA NMPOBOAUTCS C
TIEpUOIMYHOCTBIO OJIMH pa3 B IMATh JIeT Ha OCHOBAaHWM rpaduka MpOBEpKH,
YTBEPXKIEHHOTO PYKOBOIUTEIEM 00pa30BaTe/IbHON OpraHnu3aliH.

5.2. BHeruaHoBas  mpoBepka  IOKyMEHTOB  OubiuoreyHoro  ¢oHza
MPOU3BOAUTCS B 00S13aTEIbHOM NOPSIJIKE:

o TIpPH BBIABICHUH (AKTOB XHWILIEHUS, 3JI0YNOTPEONCHU MM TIOPYM
JIOKYMEHTOB;

e B ClydYae CTHXMHHOTrO O€ICTBHS, IMOXKapa MM APYTMX 4Ype3BbIYaiHbIX
CUTYalliH, BbI3BAHHBIX 9KCTPEMaAJIbHBIMH YCIIOBUIMU;

 TpH pEOPraHU3aLMU UIY JTUKBUAALKUK 00pa30BaTENbHON OpraHu3aluy.

53. Tlo wroraM TmpoOBepKH MeJaror-OMOIMOTEKapb COCTABIISAET  aKT,
MOJIKCEIBAET U XPaHUT €ro B OMOIMOTEKE B TEYEHHE CPOKa, YCTAHOBJIEHHOIO
HOMeHKJaTtypoit nen. Eciu  Kakue-TO  JOKYMEHThI  OTCYTCTBYIOT IO
HEYCTAHOBJIEHHOH MPUYMUHE, TO K aKTy IPUKIAIBIBAETCA UX CIIMCOK, B KOTOPOM
(GUKCHPYIOTCS CBEIEHHs O KOJIMYECTBE JOKYMEHTOB OMOIMOTE4HOro donia B
HaJWYHU W KOJIMYECTBE OTCYTCTBYIOLUMX JOKYMEHTOB, B TOM 4HCIIEe IO
HEYCTAHOBJIEHHOW MpHuKMHe. B akrTe Taxke yKa3blBaeTCs HOMEpP M Jara akra
NpeabIAyLLed NPOBEPKH.



5.4. Bo BpeMs NpOBEpPKH [OOKYMEHTOB OuOMMOTeYHOro (GoHAa pabOTHHKH
OTCIEKHBAIOT HaJIW4YMe OJKCTPEMHCTCKMX MAaTepuajoB, KOTOpbBIE BXOAAT B
denepanbHbIi CIIUCOK, ONYOIMKOBaHHBII MuHIocTOM Poccun Ha cBoeM caiire.

Eciu nemaror-6u0iMoTrekapbh HaiIeT dKCTPEMUCTCKUM MaTepua, TO JOJKEH
OrpaHUYUTh K HEMY JIOCTYII CO CTOPOHBI MOJb30BaTENIEM.

5.5. Tlpu BeIssBIEHMH B Tpoliecce MpoBepkd (OHAA OTCYTCTBYIOLIMX
JOKYMEHTOB M HEBO3MOXXHOCTH YCTAHOBJIEHHS BHHOBHBIX JIMLl YOBITKH I10
HeJocTa4am CIUCBHIBAIOTCS B COOTBETCTBHH c NeUCTBYIOLIUM
3aKOHOJIaTEeJILCTBOM.
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